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Public Records Request

	Pursuant to NC General Statute 132-1, the City of King makes available to the public all records in its custody and control that are defined as “public records”.  Persons making a request must provide the following information to describe the public records you desire.  The City Clerk and in some cases Departmental Staff will assist you by gathering, providing for inspection, or copying the information requested. 

Please indicate the method/format you would like to receive the public record:

               	 Inspection of records		Electronic copy	Paper copy

Records will be available for inspection or pick-up as promptly as is reasonably possible.  Most records are available within 24-48 hours, but in any event within fifteen (15) days if ten (10) or less different records are requested.  If over ten (10) different records are requested or if records are archived, such records will be available no later than thirty (30) business days.  Payment for copies of records in accordance with the adopted Schedule of Fees and Charges and the signature of the requestor is required prior to the release of any document.  Requests requiring legal review may exceed stated time frames.

Name or other manner of identification: _____________________________________________
Date of request: ____________________		Date request fulfilled: _________________
Public records requested: _________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Total copies provided: ______________	Amount due: $____________________

Signature of requesting party: _____________________________________________________
					(Please do not sign here until you have received the items requested above)

Payment received: $_______________

Signature of City Staff receiving payment: ____________________________________________
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